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Save File as : Muncde_IM_ccyy Qn.XLS (e.g.: GT421_IM_2014 Q1)

Change Year End (ccyy) to Financial Year End (e.g.: 2014 for year 2013/2014) and Quarter (Qn) to Quarter End (e.g.: Q1 for Quarter 1)

Change Muncde to your own municipal code (e.g.: GT421)

To Save File press the following keys at the same time with Caps Lock off: Ctrl Shift S
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Save File as :
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Change Year End (ccyy) to Fina

Change Muncde to your own mt

To Save File press the following
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